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Oral presentation and Poster guidelines 

 

 

Oral presentation 

Presentation duration: 

• In 90-minutes sessions with 3 presentations: the maximum duration of a presentation is 20 
minutes + 10 minutes for questions from the audience. 

• In 90-minutes sessions with 4 presentations: the maximum duration of a presentation is 15 
minutes + 7 minutes for questions from the audience. 

A projector and computer (Windows, MS PowerPoint & Adobe Acrobat Reader) will be available in 
the session room for presentations. Please name your presentation file with your surname. 

Presentation requirements: Presenters must arrive in their session room at least 10 minutes 
BEFORE the start of their session to report to the chair person. An assistant from the local 
organization will also be available for technical assistance.  

The presenters must bring a Windows compatible USB stick with their presentation file in pptx-
format. Files can be uploaded to the local PCs in the conference room during the breaks between 
the sessions. To avoid software compatibility problems, speakers are advised to bring a backup PDF-
version of their presentation. 

 

 

Poster presentation 

The Poster Presentation sessions will take place during the lunch breaks of each day. Participants 
will circulate to hear your presentation and discuss your research. Poster presenters are expected 
standing next to their poster during the poster session and talk about their research when 
approached by conference participants.  

All the posters will be attached for 2 days during the conference. Please setup your poster on Day 1 
(October 14) before the start of the conference at 9:00am. Please ask about the location of poster 
sessions during the registration. The posters can be taken down at the end of the conference. 

It is essential that posters are put up in the assigned place so that they can be easily reached by 
interested attendees.  

Poster design: The poster should be printed in A0-sized paper. The poster format is portrait: 120cm 
(high) x 90cm (wide) and cannot be modified! 


